Save The Children

International Programs
ROLE PROFILE  

	TITLE: Project Manager Education 


	TEAM/PROGRAMME:  Education 
	LOCATION:  Goma, DRC, with frequent field visits (50%)

	GRADE: TBC
	CONTRACT LENGTH: 6 months

	CHILD SAFEGUARDING:   Level 3 - the responsibilities of the post may require the post holder to have regular contact with or access to children or young people


	ROLE PURPOSE: 
The Project Manager will be responsible for providing technical and managerial oversight of the existing education projects in PNK and for the further development and expansion of the education portfolio in partnership with SC Norway and other supporting members.  This includes:

· Ensuring an excellent delivery of Education in Emergencies (EiE) which focuses on the contextualisation and implementation of the Inter-agency National Eduction in Emergences (INEE) guidelines, as well as safe access to quality primary education and Schools as Zones for Peace (SZOP) which focuses on the contextualisation and implementation of Global Coalition to Protect Education from Attack (GCPEA) guidelines within 30 schools and communities.
· Representation of and raising the profile of SC education with the province including to partners and the Cluster 

· Develop strong relationships with the funding member, SC Norway, across technical advisors, award management and the SMT, as necessary, to ensure effective program delivery
· Mapping of technical best practices, tools used, lessons learnt and effectively share with partners and global program coordination team to inform program planning and implementation worldwide


	SCOPE OF ROLE: Project management, technical management and program development.
Reports to: Field Manager, PNK 
Staff directly reporting to this post: (final structure TBC) Project Officer SZOP, Project Officer EiE


	KEY AREAS OF ACCOUNTABILITY:
Programme management and quality
· Assume a leadership role in planning, coordination, implementation, reporting and the monitoring and evaluation (M&E) of project activities for EiE and SZOP
· Work in consultation with the field teams to develop quarterly and annual work plans 

· Provide technical oversight of project activities to ensure the delivery of quality of education  

· In close collaboration with the MOE, supervise the M&E and supervision process for optimal performance of teachers, directors and other staff in targeted schools
· In coordination with the team, carry out quarterly program performance monitoring visits to provide continuous strategic and technical direction to field staff, implementing partners and program beneficiaries
· Work with the supply chain to ensure accurate forecasting, timely contracting and procurement of supplies, commodities and equipment in line with project needs and SCI norms.

· Work with all local and international education partners to share information and best practices 
· Coordinate and actively engage with SCN technical advisor to ensure mapping of best practices and lessons including the incorporation of lessons learnt into future activities 
· Prepare project’s reports to a high quality and in a timely manner
· Represent SC in appropriate coordination forums (Cluster and others) with partners, beneficiaries and local authorities and with Education partners (including Officials from the Ministry of Education and Ministry of Social Welfare) in close cooperation with the Field Manager 

Budget Follow Up and Monitoring

· Liaise with the finance team to ensure that accurate project expenditure reports are produced monthly and disseminated to the relevant staff.

· Review project budget on monthly basis to ensure that expenses have been correctly allocated, spending is on-track and budget is re-phased for the following reporting period.

· Ensure compliance to donor’s rules and regulations at financial level and also on programmatic and technical aspects of the project.

Staff and Partners’ Capacity Building and Management
· Participate in the recruitment of the project’s staff.

· Lead, manage and motivate direct reports, ensure they have clear objectives and receive meaningful feedback on their performance regularly
· Create and maintain a cooperative and positive working environment where education staff have clear roles and responsibilities, participate in decision making and are supported in progressing towards their personal development objectives
· Ensure that program staff is kept abreast of current educational issues, trends and education policy in the country
· Comply with and ensure compliance to all relevant Save the Children policies and procedures with respect to child protection, health and safety, equal opportunities and other relevant policies

· Provide technical and strategic guidance for supportive approaches to apply and scale up education interventions within the PNK education program as well as at a national level

· Provide capacity building for the project team and develop or adopt relevant training curricula, standard operating procedures, IEC materials and job aides for education 
· Supervise the coordination and planning for programme-related trainings
Advocacy

· In coordination with the Field Manager, represent Save the Children with local authorities, donors and members of the humanitarian community.

· Represent Save the Children in provincial cluster meetings  and others relevant meetings

· Regularly share materials aimed at informing advocacy and communication initiatives

· Contribute to advocacy and research initiatives 

Field Management Team

· Be a proactive and engaged member of the Field Management Team

· In collaboration with the FMT ensure a productive working environment and strong collaboration across all program and support teams 

· Manage needs assessments in education and lead the development of the Education component of Petit Nord-Kivu Emergency preparedness plan
· Working in coordination with Program Quality and Development teams lead on proposal development for education and work in partnership with health and child protection for holistic proposals 
· Be the technical reference person for education program in PNK.

· Advocate for the importance of education in emergency and post-emergency settings



	SKILLS AND BEHAVIOURS (Our Values in Practice)
Accountability:

· Takes responsibility for decision-making and efficient resource management, and holds team and partners accountable for delivery of their responsibilities by delegating effectively, affording staff professional autonomy, providing the necessary development to improve performance, and applying appropriate consequences when results are not achieved;

· Creates a managerial environment across the Country Programme to lead, enable and maintain our culture of child safeguarding, achieving results together with children and role modelling Save the Children values.
Ambition:

· Sets ambitious and challenging goals for self and team, takes responsibility for own personal development, and encourages team to do the same;

· Engages and motivates others by widely sharing their personal vision for Save the Children;

· Future orientated, strategic and global thinker.
Collaboration:

· Builds and maintains effective relationships with team, colleagues, members, donors and partners;

· Values diversity as a source of competitive strength;

· Approachable, diplomatic, and supportive, with well-developed listening skills.
Creativity:

· Develops and encourages new and innovative solutions both on a personal level and by building and leading teams willing to take disciplined risks.
Integrity:

· Honesty, openness, and transparency;

· A strong commitment to Save the Children’s vision of a world in which every child attains the right to survival, protection, development, and participation.


	QUALIFICATIONS AND EXPERIENCE
· EiE expert with INEE and GCPEA specialisms

· Minimum of 5 years of relevant field experience of these approaches with an international humanitarian aid organization, preferably within the Central and/or East Africa context. Experience in Eastern DRC will be an asset.
· Fluency (oral and written) in English and French are required. Swahili language skills are an asset.

· Demonstrated experience in budget management

· Creative and innovative approach to design and deliver effective training interventions.

· Demonstrated success in providing hands-on training and technical assistance to education providers
· Able and willing to travel and spend time to remote and insecure locations.
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